A sample introduction: (see if you can identify the various points)

	Good morning, ladies and gentlemen. I'd like to welcome you on behalf of Fraunhofer ISST. My name is ……… and I'm the ….……….. here at our Institute.

My objective this afternoon is to give you a solid introduction Fraunhofer ISST. By the end of my presentation I hope you will all have a better idea of who we are and why cooperation with us can be of major benefit to your organization.

My presentation will last twenty-five minutes. It is split into three key areas. First, a general outline of our Institute’s activities. Secondly, a more detailed study of what Fraunhofer ISST has to offer its partners. And thirdly, how we believe your organization can benefit from cooperation with us. 

There will be time at the end of each key area for questions, but please feel free to interrupt me as we go along.

At the end of my presentation I’m sure we’ll all be hungry, so we’ve prepared a buffet-lunch that we hope you’ll enjoy. 

Right then, if there aren't any questions, I’d like to begin.


